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SHORT TENDER FOR THE BOOKS PRINTING AND SUPPLY TO DEPARTMENT 
OF AGRICULTURE, ANDHRA PRADESH, GUNTUR 

  
Title            :  Printing and supply of Books 
 
Tender Reference                                           : PBC-AGC02-15021-43/2019, dt.12.02.2020 

 
Last date to submit the Filled Technical bid 
Short Tender document both online & 
Off line to the address Polambadi cell  
O/o the Commissioner & Director  
of Agriculture, Beside Rythu Bazar, Chuttugunta,  
Guntur-522 004, Telephone No: 0863-221646     : 24.02.2020, Time: 01.00 PM 

 
Time and Date of opening of Technical bid      : 24.02.2020, Time:  4 PM 

  O/o the Commissioner & Director of Agriculture,  
  Beside Rythu Bazar,  
  Chuttugunta, Guntur-522004 
  Telephone No: 0863-2216461 

 
Last date to submit the Financial bid  
through e-procurement portal : 27.02.2020, at 02.00 PM 
 
Reverse tendering                                            : 28.02.2020  from 11.00 AM 
  (Auction duration is 3 hours) 
  (Auto extension of Auction is 15 minutes) 

 
All bidders has to register in Konugolu portal 
for participation in reverse auction. The 
registration fees Rs.1000/- + Service Tax 

 
 
 

Address for Communication    : Spl. Commissioner of Agriculture 
  O/o the Commissioner & Director of Agriculture,  
  Beside Rythu Bazar, Chuttugunta, Guntur- 522 004 

 Telephone No: 0863-2216461 
                                                                                   Mobile Number: 88866 14028 
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INVITATION FOR SHORT TENDER (THROUGH E-PROCUREMENT ONLY) 
(SHORT TERM TENDER NOTIFICATION) 

 
1. The Spl. Commissioner of Agriculture, O/o the Commissioner & Director of Agriculture,  

Beside Rythu Bazar, Chuttugunta, Guntur-522 004 Telephone No: 0863-2216461 invites 
Item Rate for Printing and Supply of books from eligible bidders for Printing as detailed 
in the Table given below. The bidder may submit Tender for any or all supplies given in 
the table. 

2. Tender Documents may be downloaded from Government of Andhra Pradesh e- 
Procurement website https://apeprocurement.gov.in. and www.apagrisnet.gov.in/   

3. Tender must be accompanied by Earnest Money Deposit (EMD), which shall be through 
Bank Guarantee only. 

4. Financial Bids must be electronically submitted (online) within the Date and Time 
published in schedule.  

5. Technical Bid of the Short Tender will be opened at the prescribed time and date 
24.02.2020 at 4 PM 
 

        Other details can be seen in the tender documents 
TABLE 

 
S No Name of 

the 
Work 

Approx. 
Value 

(Rs. in Lakh) 

EMD 
(Rs. In 
Lakh) 

Tender 
Processing Fee 

(inRs.) 

Delivery 
Schedule 

   01 Multi colour 
Books printing 
and Supply 

 
544.71 

 
5.00 

As per                
e-procurement 

As specified in the 
schedule 

 

 
 
 

Special Commissioner, 
DEPARTMENT OF AGRICULTURE 
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Tender Schedule 
 
 
 
 
 
 
 

DEPARTMENT OF AGRICULTURE 

RFP for selection of Printing and supply of Books for Dr.YSR Polambadi &  
Rythu Bharosa Kendralu 

Time schedule of short tender related events: 

 

 

 

 

 

 

 

 

 

 

 

The Short Tender details and specifications can also be seen on 
www.apeprocurement.gov.in and http://www.apagrisnet.gov.in 

Special Commissioner, 
DEPARTMENT OF AGRICULTURE 
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S.No. Item Date Time 
a) RFP Published date 14.02.2020  

b) Bid Document Download 
from 

14.02.2020 11.00 AM 

c) Pre- Bid meeting   
(Hard copies to be submitted 
before opening date of Technical 
bid) 

       17.02.2020          11.00 AM 

d) Last date for submission 
Technical Bid closing  

(Both online & Off line ) 

24.02.2020      01.00 PM 

e) Technical Bid opening 24.02.2020     04.00 PM 

f) Price Bid closing            27.02.2020 at 02.00 PM  
through e-procurement platform only. 
For all bidders who are technically eligible & qualified will be 
informed through mails on 24.02,2020. 

g) Reverse Tendering  28.02.2020 from 11.00 AM  
(Auction duration is 3 hours) 
(Auto extension of Auction is 15 minutes) 

All bidders has to register in Konugolu portal for 
participation in reverse auction. The registration fees 
Rs.1000/- + Service Tax. 
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Instructions to Bidders 
Calendar of Events 

 (If due to any exigency, the due date for opening of the Bids is declared a holiday, the Bids will be 
opened on the next working day at the same time or on any other day / time, as intimated by the 
Department) 

Eligibility Criteria – Technical bid 
o The bidder shall have supplied successfully printed text Books to Government or autonomous 

institutions or any other institutions. 
o In support of this, the bidder shall furnish Certificate duly certified by the Officer of the Dept. or 

Institution along with the Technical Bid. 
o Technical bid should submit both in Online & Offline (Hard copies to be submitted before opening date 

of Technical bid) 
o Each bidder should have achieved at least not less than Rs. 40 Lakhs turn over per year in respect of 

Printing and Supply of multi colour books for last 2 years. A certificate from the Chartered Account shall 
be enclosed. 

o The bidder shall have the minimum of 5 years experience in the field of multi colour books  Printing and 
Supply to be supported by documentary proof (Firm Registration certificate). 

o The vendor shall furnish the details of machineries, model no, brand or make, other printing 
equipments, computers, DTP techniques, skilled man power at the time of submission of Technical bid 

o Bidders who are qualified in technical bids shall be informed through email.  
o Brochures / Profile of the firm shall be submitted. 
o The rate shall be inclusive GST and other taxes if any. 
o The eligible and qualified bidder may visit the Office of the Commissioner & Director of Agriculture, 

Beside Rythu Bazar, Chuttugunta, Guntur – 522004 to verify the hard copies of printing materials before 
quoting the price online 

Note: 
a) Spl Commissioner of Agriculture, Department of Agriculture, Andhra Pradesh reserves the right 

to verify, if it so desires, the correctness of documentary evidence furnished by the bidder. 
b) Spl Commissioner of Agriculture, Department of Agriculture, Andhra Pradesh reserves the right 

to seek clarifications if any, regarding the documents submitted or any information furnished by the 
bidder. 

c) In the absence of the any supporting documents stated above, the bid will be rejected. 
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S.No. Item Date Time 
a) RFP Published date 14.02.2020  

b) Bid Document Download from 14.02.2020 11.00 AM 

c) Pre- Bid meeting   
(Hard copies to be submitted before opening 
date of Technical bid) 

       17.02.2020          11.00 AM 

d) Last date for submission Technical Bid 
closing (Both online & Off line ) 

24.02.2020      01.00 PM 

e) Technical Bid opening 24.02.2020     04.00 PM 

f) Price Bid closing 27.02.2020 at 02.00 PM  
through e-procurement platform only. 
For all bidders who are technically eligible & qualified will be 
informed through mails on 24.02,2020. 

g) Reverse Tendering  28.02.2020 from 11.00 AM  
(Auction duration is 3 hours) 
(Auto extension of Auction is 15 minutes) 
All bidders has to register in Konugolu portal for participation in 
reverse auction. The registration fees Rs.1000/- + Service Tax. 
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-: GENERAL CONDITIONS: - 
o The bidders who wish to submit their proposal for Supply of Printed books with multi 

colour only apply. 
o The tender document will form the part and parcel of the agreement. 
o The Spl. Commissioner of Agriculture reserves the right to reject any or all of the 

Tenders on administrative grounds and not answerable for liability for the expenditure 
incurred or Obligation to inform the tenderers of the reasons for such action. 

o  The price quoted will remain valid for a period of 180 Days (Rate contract period) after 
the deadline date for tender submission. 

o The supply shall be made as per schedule quoted in his/her tender by the bidder from 
the date of receipt of the supply order failing which loss caused to the department will 
be recovered from the bidder by invoking the performance Bank Guarantee. 

o Interested eligible bidders may obtain further information at the O/o the Commissioner 
& Director of Agriculture, Beside Rythu Bazar, Chuttugunta, Guntur – 522004 on all 
working days during office hours up to 5.00p.m. 

o All the participants shall produce all the original documents for verification whenever 
necessary. 

o The Books Printed shall be supplied to the Places / Departments / Office as may be 
specified in the supply order or as may be directed by the Special Commissioner of 
Agriculture, Andhra Pradesh, Guntur (As per Annexure D). 

o No advance payment will be made for printing the booklets along with supply order. 
o Lowest bidder will be evaluated as per rules and regulations in vogue on e procurement 

portal. 
o The specification of the booklet required is mentioned in the tender document (As per 

Annexure B & C). 
o Delivery shall be made as per delivery schedule mentioned in the Supply Order. 
o In case of printing quality or is not in conformity with the specification of this schedule 

or is found to be of lesser quality than specified, such materials will be rejected and any 
loss sustained by the department on this account will be recovered from the vender by 
invoking the performance Bank Guarantee. 

o Conditional Tenders will be rejected without consideration. 
o  The Tender Notification  along  with  Blank  Tender  Form  can be accessed on the E – 

Procurement Website(www.apeprocurement.gov.in), www.apagrisnet.gov.in/-  
departmental website. 

o  Any Technical clarifications for e-Procurement, please contact Dy.Director of 
Agriculture, Polambadi : 88866 14028 given with the contact address. 

o Any clarification on Price Bid please contact eprocurement website, Pls contact Ph.Nos. 
 +91 8645-246370 / 71 / 72 / 73 / 74  

o The amount shall be payable only to the Empanelled successful bidder based on the tax 
Invoices they raise giving details of each supply after obtaining the stock entry from the 
receiver. 

o All quotations must indicate unconditional acceptance of all terms and conditions of this 
tender, failing which it is liable to be rejected. A certificate with respect to 
unconditional acceptance must be put in Technical Bid as per format attached as 
Appendix A.  
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-: GENERAL CONDITIONS:- 
o This tender is being issued with no financial commitment and the Department of 

Agriculture, Government of Andhra Pradesh reserves the right to change or vary any 
part thereof at any stage. The Department also reserves the right to withdraw the 
tender, should it become necessary at any stage. 

o The following terms and conditions will be binding on all the tenderers. Pre-
Qualification Criteria for the Firm /Bidder: 

o Firm should have printed books for the reputed organizations earlier and the value of 
the printed books each year either 

a. Three orders of not less than 75 lakhs each in last threeyears  
 (OR) 

b. Two orders of not less than 50 lakhs each in last threeyears 
(OR) 

c. Single order of not less than 25 lakhs each in last two years 
 

o The Bidder should have completed one assignment in printing of booklets   to 
Government department in 2018-19 or 2019-20. 

o The firm should have average annual turnover of above Rs. 40.00 lakhs (each year) & 
during the last 3 years, which is to be supported by Profit and loss statement/ balance 
sheet and a certificate from the CA. 

o The Firm should have excellent track record / experience in printing of multi colour 
books and it should be supported by documentary evidences like Purchase order, 
Invoice copy etc from previous clients. 

o The Firm should have own printing facilities (atleast two 3-4 multi colour printing 
machines. Suitable supporting Telugu and English DTP personnel) and other necessary 
set up having capacity to complete the entire job within two weeks ( 14 days), after 
approval of printing material by the Department of Agriculture, Andhra Pradesh. 
Further, firm should have adequate infrastructure and support for required stationary 
Department of Agriculture, Andhra Pradesh reserves the right to visit the printing facility 
periodically to check the quality of printing and paper. 

o The firm is required to furnish Earnest Money Deposit (EMD) of Rs.5,00,000/- (Rupees 
Five Lakhs only). The EMD may be paid through Bank Guarantee only (as per 
Annexure G). Tenders without EMD will not be considered 

o EMD of unsuccessful bidder will be refunded on placement of Work Order 
to successful bidder after 15th March 2020 

o The successful bidder should furnish Security Deposit/ performance Bank Guarantee (as 
per Annexure G) of Rs.30,00,000/-- (Rupees Thirty Lakhs Only) in the way of Bank 
Guarantee 

o Performance Bank Guarantee shall be returned on the satisfactory completion of the 
job/ entire supply as stipulated. 

o After finalization of the price bid, the printed sample books should be supplied for 2 
days from the date of issuing of work order. 

o After finalization of the Price Bid, the printed books should be delivered in 14 days 
from the date of approval of vendor supply sample books.  
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-: GENERAL CONDITIONS:- 
o The EMD will be forfeited if: 

 The bidder withdraws his tender before processing of the same. 
 The bidder withdraws his tender after processing but before acceptance of “Letter 

of appointment” to be issued by the Department of Agriculture, Andhra Pradesh. 
 The bidder violates any of the provisions of the terms and conditions of these 

Tender specifications. 
o Department of Agriculture, AP will not pay any interest on EMD, if Department of 
Agriculture, AP decides to cancel the Tender. 
o The bidder should provide editable open file (Page Maker and PDF formats) after 
printing and settlement of claims. 
o Language of Tender: The Tender prepared by the Bidder, as well as all correspondence 
and documents relating to the Tender exchanged by the Bidder and the Department of 
Agriculture, AP and supporting documents and printed literature shall be in English 
&Telugu languages only. 
o Technical bids submitted without EMD will be rejected. 
o Firm should comply with K.Y.C Norms and should attach the copies of the following in 
support of the same: 

i. Proof of address 
ii. Proof of Identity 
iii. Certificate of incorporation and Commencement of Business (In case of Limited or 

Private Limited firm /Company) 
v. Audited Copies of Balance Sheets and Profit & Loss account statements for two 

years 
vi. Partnership deed in the case of the partnership firm and Labour Officer License 

certificate in case of shops and establishments. 
vii. IT Return for the last 3 financial years & copy of the Acknowledgement of 

IT return. 
viii. Joint execution/ consortium to execute the order is not allowed 

o Technical Bid shall not contain any rates/costs. 
o Financial Bid must be mentioned in Indian Rupees only on apeprocurement.gov.in 

portal online only, including all taxes applicable as per acts and rules in vogue. Price 
variation relating to increases in taxes/duties, etc., will not be permitted. 

o The tender should be accompanied with samples of books of similar type / size, and 
type of paper which will be kept on our records. 

o    If the work is not found to be of good quality and there is a variation from the 
specifications given, then Department of Agriculture, AP will have the right to 
cancel the entire order and shall invoke the entire Performance bank Guarantee 
towards the loss incurred. The poor quality material printed will not be accepted 
by the department and it should be shredded in the presence of the Departmental 
officials. 

o No advance payment will be made for executing the work order. 
6
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-: GENERAL CONDITIONS:- 

o Payment would be made after the delivery of the books  at  specified  locations and 
on production of supporting evidence of delivery(stock entry) and on satisfactory 
completion of the work and on presentation and verification of the Bills. Income Tax 
GST returns etc. will be deducted at source (TDS) from the bills as required as per 
statutory rules. 

o The Department of Agriculture, AP will first scrutinize the Technical Bid to determine 
the technical eligibility of the bidder  

o Thereafter the Price Bid (Financial Bid) will be opened of those bidders who are 
found technically eligible. They only are eligible to participate in price bid. The date 
of opening Price Bid will be as specified in this Tender schedule. 

o Department of agriculture does not hold any responsibility in issue of digital keys or 
its validity required to participate in financial bid on www.apeprocurement.gov.in/  

o The Department of Agriculture, AP reserves the right to alter / modify the proposed 
job plan / items specified in the tender. 

o The firm shall pack and directly dispatch the printed material as and when required 
by the Special Commissioner of Agriculture, AP to its District Offices in Andhra 
Pradesh. They should include the cost of the packing material and packing charges in 
the rate per book and quote accordingly. 

o The bidder shall keep confidential all the information relating to the Department of 
Agriculture, AP’s business that comes into its possession as a result of or in 
connection with this work. 

o Each Recipient should notify the Department of Agriculture, AP of any error, fault, 
omission or discrepancy found in this tender document but not later than five 
business days prior to the due date for lodgment of Response to tender. 

o Late submission of tenders will not be entertained. 
o Authorized signatory: The Bidder shall submit the names of the authorized signatories 

who can discuss and correspond with the Spl. Commissioner of Agriculture, AP with 
regard to the obligations under the contract. 

o Transportation and Insurance: All the costs should include cost, transit insurance etc. 
However, the Bidder has the option to use transportation and insurance cover from 
any eligible source. Insurance coverage should be provided by the Bidder till the 
acceptance of the books by the Department of Agriculture, AP. The Bidders have to 
produce a copy of insurance coverage to the Department of Agriculture, AP and 
should also assure that the goods would be replaced with no cost to Department of 
Agriculture, AP in case insurance coverage is not provided. The delivery shall be to all 
13 district Joint Directors of Agriculture offices in the state. 
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-: GENERAL CONDITIONS:- 
o The Department of Agriculture, AP reserves the right to: 

 Reject any and all responses received in response to the tender 
 Waive or Change any formalities, irregularities or inconsistencies in proposal 

format delivery 
 Extend the time for submission of the tender 
 Select the most responsive Bidder (in case no Bidder satisfies the eligibility 

Criteria in totality) 
  Share the information / clarifications provided in response to tender by any 

Bidder, with any other Bidder(s) /others or in any form. 
 Cancel the tender at any stage, without assigning any reason 

whatsoever. 

o In the event of a dispute or difference of any nature whatsoever between the 
Department of Agriculture, AP and the Bidder during the course of the assignment 
arising as a result of this proposal, the decision of the Spl. Commissioner of 
Agriculture, O/o the Commissioner & Director of Agriculture, Andhra Pradesh is 
final. 

o In the case of legal proceedings, it should be settled in the courts located in Guntur, 
Andhra Pradesh. 

o Canvassing of any kind is prohibited and will lead to disqualification. Any clue on 
influencing the departmental staff will be a reason for rejection of the tendering firm 
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CHECK LIST OF ENCLOSURES TO THE TECHNICAL PROPOSAL (TICK THE ITEMS) 
S.No. Items Details 
1   Copy of Certificate of Registration of the Firm Enclosed/Not Enclosed 
2 Supply details of last 3 financial years Enclosed/Not Enclosed 
3. EMD details of Bank Guarantee Enclosed/Not Enclosed 

4. PAN Enclosed/Not Enclosed 

5. GST Certificate Enclosed/Not Enclosed 

6. Bank Details of the Bidder Enclosed/Not Enclosed 

7. Letter of Authorization for the Participating 
Representative from the concerned firm. 

Enclosed/Not Enclosed 

8. Details of Printing Unit Enclosed/Not Enclosed 

9. Appendix A – Tender Conditions Acceptance Certificate Enclosed/Not Enclosed 

10 Annexure – A : Technical Proposals (Duly filled and 

completed in all aspects for each item separately) 

Enclosed/Not Enclosed 

11. Annexure – B : Specifications I Enclosed/Not Enclosed 

12. Annexure – C : Specifications II Enclosed/Not Enclosed 

13. Annexure-D : Details of District wise supplies Enclosed/Not Enclosed 

14. Annexure-E : Financial Bid for Printing and supply of 
books  

(Note : Price should not be indicated in Technical Bid) 

Enclosed/Not Enclosed 

15. Annexure – F : Non-Blacklisting declaration Enclosed/Not Enclosed 

16. Annexure –G : Performance Bank Guarantee (PBG) Enclosed/Not Enclosed 

17. Any other information asked in the RFP document Enclosed/Not Enclosed 
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EVALUATION CRITERIA & PRICE BID ISSUES 

 
1. Evaluation Criteria. The broad guidelines for evaluation of Bids will be as follows : 

 
a. TECHNICAL EVALUATION : 

i. Only those Bids will be evaluated which are found to be fulfilling all the eligibility and 
qualifying requirements of the RFP. 

ii.  Technical Bids forwarded by the Bidders will be scrutinized with reference to specifications 
mentioned in tender schedule. The compliance of Technical Bids would be determined on 
the basis of the parameters specified in the RFP.  The  Commercial  Bids  of only those 
Bidders will be opened whose Technical Bids would clear  the  technical evaluation. 

iii. The Department will inspect all relevant documents, conduct Printer / Press inspection after 
the price bid, if necessary and quality of books being  printed.  The successful bidders of the 
technical bid will be intimated to participate in financial bid online. 

 
b. COMMERCIAL   EVALUATION   :   The financial bid is to  be entered on line on 

www.apeprocurement.gov.in/ by firms who are qualified in technical bid. Reverse tendering will 
take place as per tender schedule. Opening of financial bid to arrive at the lowest price of the books 
printing in multi color. The price shall be valid for 180 days. 

 
Negotiations 

 
o On completion of evaluation process and opening of the commercial bids of technically qualified 

bidders, Spl Commissioner of Agriculture, Department of Agriculture,  Andhra  Pradesh reserves 
the right to negotiate, if needed, with the L1  bidder to reach agreement on  all points and 
signing of contract. 

o After the closing of financial bid, Reverse auction will be initiated with all the bidders. The 
bidders should get registered for reverse auction process on www.konugolu.ap.gov.in portal. For 
any assistance bidders may contact 08645-246370 / 71 / 72 / 73 / 74. 

o Obtaining of Digital keys is the sole responsibility of the bidder. Updating digital key and renewal 
is also responsible of the bidder. Dept holds no responsibility for any lapses in obtaining or 
renewing of digital key for entering the Financial bid. 

o Registration for Reverse auction is also responsible for bidder  and  department  of Agriculture 
holds no responsibility. 

o Bidders should pay the processing fee while entering the price bid on the www.ap 
eprocument.gov.in portal which is mandatory. 

o All bidders has to register in Konugolu Portal for participation in reverse auction. The registration 
fees Rs.1000/- + Service Tax.  
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  Award of Contract 
 

Spl Commissioner of Agriculture, Department of Agriculture, shall award the Contract to the 
successful bidder whose bid has been determined to be substantially responsive and has been 
determined as the lowest price bid, provided further that the bidder abides by all clauses /  
criteria stated in the tender and is determined to be qualified to perform the Contract 
satisfactorily. 

Contract Amendments 
 

Subject to tender clauses, no variation in or modification of the terms of the Contract shall be 
made except by written amendment signed by the parties. 

Assignment 
The Supplier shall NOT assign, in whole or in part, its obligations to perform under the 
Contract, except with the Purchaser's prior written consent. 
 
The Supplier shall NOT subcontract this contract in whole or in part. 

 
Penalty Clause/ Liquidated / Damaged 

 
1% per week of the order value subject to a maximum of 10%.(as per value of the 
work) would be strictly imposed for failure to supply the books after acceptance of the 
tender, further delay in the delivery can render rejection of the entire quantity ordered 
or acceptance of the delivery will be at the sole discretion of the Department of 
Agriculture, AP. 

 
Payment Terms 

 
100% Payment will be made against goods subject to test reports being satisfactory. No     
advance payment will be made 
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